[image: TC Crest]Flitwick Village  Hall Booking form
Booking Officer:-	Alex McKears, The Rufus Centre, Steppingley Rd, Flitwick, Beds. MK45 1AH
Telephone Number:-	 01525 631905
Email:- 			alexmckears@therufuscentre.co.uk

Name of Applicant__________________________________________________________________
Address___________________________________________________________________________
Telephone number__________________________________________________________________
Email address_______________________________________________________________________
Organisation_______________________________________________________________________
PLEASE ENTER YOUR REQUIREMENTS
	
Date required

	
Hours required
	
Main Hall
	Front
Cttee Room
	Rear
Cttee
Room
	
Purpose of hiring
	
Hire charge

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Please indicate if you require use of the kitchen :– YES/NO
Please indicate if you  intend having a Licensed bar to sell alcohol:- Yes/No 
 If “yes” then the organiser needs to apply for a “Temporary events notice”. (TEN)
See “Terms and conditions” section  7A, for further information.



	There are 12 tables and 96 chairs left out permanently in the main hall – if you need more, please tell us how many extras you will need.
	No of EXTRA CHAIRS
	No of EXTRA TABLES


 I acknowledge the conditions of hiring have been produced to and read by me and I understand that the hirer is bound by the conditions and, in particular, is responsible for any loss or damage which may occur during hiring.
You can see  hire “Terms & Conditions” on our web site at    www.flitwickvillagehall.org.uk
To confirm booking please sign, date and return with payment within 14 days. Please make cheques payable to Flitwick Village Hall.
Signed____________________________________      Date______________________________

Booking  confirmation				
Hire charge Received_______________________Bookings Officer____________________________
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